
 
 

Training & Development Specialist  
 
We are looking for a Training Specialist to implement UNIQA training strategy together with 
the training team. The scope of the job is to enhancing UNIQA employees’ skills, performance, 
productivity and quality of work. 

 
Responsibilities: 

 Identify and assess future and current training needs through job analysis, career paths, 
annual performance appraisals and consultation with line managers; 

 Designing training programs and deliver training in line with the development strategy 
of the company; 

 Organize training (send invitations; establish locations with the traveling company); 
 Delivering training programs to company employees on soft skills (sales force & 

headquarters employees); 
 Deploy a wide variety of training methods; 
 Resolve any specific problems and tailor training programs as necessary; 
 Maintain a keen understanding of training trends, developments and best practices 
 Manage external training providers (from the selection of the providers to the closure of 

the projects); 
 Evaluating the effectiveness of training programs using surveys, questionnaires, 

interviews and by observation, in order to plan future courses or to amend existing 
ones. 
 

Requirements: 
 Proven work experience as a trainer: 2+ years’ 
 Track record in designing and executing successful training programs (assess needs, 

plan, develop, delivering, coordinate, monitor and evaluate); 
 Familiarity with traditional and modern training methods (mentoring, coaching, on-the-

job or in classroom training, e-learning, workshops, simulations etc.) 
 Excellent communication skills 
 Ability to plan, multi-task and manage time effectively 



 Dealing with ambiguity and changing priorities; 
 Be a self-starter with the ability to learn quickly; 
 Strong writing and record keeping ability for reports and training manuals 
 Advanced organizational skills with the ability to handle multiple assignments; 
 Excellent command of English. 

 
The job is on determined period - 1 year contract. 
 
We look forward to meeting you! Please, send your CV at recrutare@uniqa.ro until 7 July.  
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