
APPLY FOR: HR MANAGER – LUMINOS LABS – CLUJ-NAPOCA 

Are you a proactive, results-driven, employee-focused HR professional? 
Have you achieved high quality results? Are you tired of merely 
“working” for a living and ready to have “fun” doing what you do best? If 
so, then you need to join the Luminos Labs team. 

Responsibilities 

 Oversee the development and implementation of all Human 
Resources policies and programs, such as: recruitment, 
compensation and benefits administration, employee relations, and 
learning and development; 

 Define and manage the recruitment process and strategy: create 
job descriptions, select appropriate job boards for posting, recruit 
and interview candidates, perform reference checks and extend 
offers. Provide support and direction to our Recruiters, as needed; 

 Conduct new hire orientations and paperwork; 
 Maintain and improve employee satisfaction and engagement 

through expert employee relations. Work with management to 
resolve any existing employee relations issues and help to prevent 
future ones; 

 Anticipate and quickly respond to people’s needs regarding the 
work environment; 

 Develop and drive strategies that foster continuous individual 
growth and a culture where all employees are respected and 
valued; 

 Provide assistance with the employee evaluation process; 
 Serve as company expert on Romanian HR laws and regulations, 

and ensure company compliance with applicable laws; 
 Create monthly / quarterly / annual reports for HR processes; 
 Ensure a great collaboration between the company and external 

suppliers, including: private healthcare institution, training 
providers, etc.; 

 Coordinate the organizing teams of various events, such as: team 
buildings, parties, job fairs. 

 



Skills 

 5+ years of Human Resources experience, including Recruiting; 
 Experience in a fast-paced IT environment is a must; 
 Excellent verbal and written communication skills 
 Self-motivated, positive, and proactive, with excellent interpersonal, 

organizational, and time management skills; 
 Team player, strong relationship builder, and problem-solver; 
 Extremely organized and detail oriented, with exceptional follow-

through 
 Solid knowledge of Romanian employment law; 
 BS in Human Resources, Business, Communications or other 

related discipline is preferred. 

Considered a plus 

 2 + years in a management or leading role. 

Apply here >>> 

 

http://www.luminoslabs.com/careers

